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KIDS IN THE CITY ACADEMY
VPK ATTENDANCE/TARDINESS POLICY FY26-27

Kids in the City Academy will be operating a Voluntary Pre-Kindergarten (VPK) Program for approximately 3 hours per day, 5 days per week totaling 540 instructional hours per academic year. All enrolled families received a calendar outlining the scheduled holidays and days off for the operational period of August 10, 2026 through May 27, 2027.
Rule 6M-8.305, F.A.C. is a Florida Administrative Code rule under the Voluntary Prekindergarten (VPK) program that explains how VPK providers must record, verify, and certify student attendance. This rule is important because it protects program accountability, ensures accurate VPK funding, and requires parent involvement in attendance verification. 
Attendance during scheduled instructional days is of the utmost importance in order for students to remain enrolled in the VPK Program. Not only is Kids in the City Academy’s funding linked to attendance, but consistent attendance also plays a vital role in each child’s readiness and success upon entering kindergarten.

Daily & Monthly Attendance Required
A VPK provider is required to maintain a daily attendance record for every child enrolled in the VPK Program. Attendance at Kids in the City Academy will be tracked through Brightwheel, an electronic platform that uses a unique PIN to document the time and individual responsible for signing each child in and out daily.
At the end of each month, parents/guardians will be required to review and sign a Brightwheel attendance summary log using their full signature (initials will not be accepted). This log verifies the child’s attendance for the month.
In addition, the parent/guardian who signed the enrollment paperwork must complete and sign the required Parental Choice attendance verification form each month to ensure compliance with VPK attendance documentation requirements.

Tardiness
Arrival time for the VPK Program is between 8:45 a.m. and 9:00 a.m. Children enrolled in VPK must be signed in at the Pre-K classroom. The earliest children may be dropped off in the classroom is 8:45 a.m.
The instructional day begins promptly at 9:00 a.m., and all children are expected to be present, settled, and ready to begin learning at that time. Arrivals after 9:00 a.m. can disrupt the classroom environment and make the transition more difficult for the arriving child.
We understand that occasional delays may occur; however, excessive tardiness negatively impacts both the child’s educational experience and the classroom routine. More than two tardies per month may result in corrective action, including possible termination from the VPK Program.
Late Pick Up
The VPK Program concludes daily at 12:00 p.m. Children must be picked up promptly at dismissal time. A late pick-up fee of $5.00 per minute will be assessed beginning at 12:01 p.m. if a child has not been picked up. Repeated late pick-ups may result in further corrective action, including possible termination from the VPK Program.
Absence 
Daily attendance in the VPK Program is necessary for optimal learning; however, families will be allowed three (3) absences per month. Any absences beyond this limit will require a written note from the parent/guardian for one of the following reasons: illness or injury of the child or a family member requiring hospitalization or bed rest; physician or dental appointments; infectious disease or parasitic infestation; funeral service or bereavement; compliance with a court order (e.g., visitation or subpoena); special education or related services for the child’s disability; observance of a religious holiday or service; or a family vacation, not to exceed five (5) excused absences per program year.
Please note: Absences totaling five (5) consecutive instructional days will be considered a withdrawal from the VPK Program at Kids in the City Academy (KITCA). Withdrawals from the VPK Program may not be eligible for re-enrollment.
KITCA will allow one documented five-day absence during the 180-day instructional period. Documentation must be submitted in advance, clearly explain the reason for the absence, and be dated and signed by the child’s legal custodial parent/guardian.


To participate in the VPK Program at Kids in the City Academy, I agree to comply with the terms of this Absence and Tardiness Policy. My signature below is acknowledgement of my review and acceptance of the terms of this policy.

___________________________________
Child’s Name

__________________________________
Printed name of legal custodial adult

____________________________________
Signature of legal custodial adult 

____________________________________
Date

602 E Weatherbee Rd, Fort Pierce, Fl, 34982
(772) 448-4963 • www.kidsinthecity.fun • admin@kidsinthecity.fun

image1.png
\\"1

KIdS igle Clty

A CADEMY




