Handling of Accounts
· All students must provide a valid debit/credit card at the time of enrollment for the provision of fees that might be incurred, tuition or monthly tuition plan.

· Applicants who cannot provide payment in full must provide the valid debit/credit card at the time of enrollment for their monthly automatic withdrawal tuition plan.
· All monthly tuition plans must be set up on an automatic withdrawal plan whereby CTS is given permission to debit/charge their card automatically on the 1st or the 15th of every month.

· In the event that a student becomes delinquent on their account the student will be contacted by phone or email and given five business days to make their account current or they will be automatically withdrawn from their current courses, be required to take them over and be invoiced $200 more per course along with a $100 late payment fee.
· If the student’s debit/credit card expires, it is the responsibility of the student to contact the school to update their card information.

Students Enrolled Under an Old Agreement
· If a student is found to be delinquent in their account although they were signed up under an old agreement they must then provide a valid debit/credit card at the time they are found delinquent in order to become current and to begin an agreed upon monthly automatic withdrawal payment plan of at least $50 per month or that student will be placed on probation and given 10 business days to begin the automatic monthly payment plan. 

· If the student which is put on probation does not provide a valid debit/credit card to begin the automatic monthly payment plan or pay off their balance in the given 10 days that student will be automatically withdrawn from their current courses, be required to take them over and be invoiced $200 more per course along with a $100 late payment fee.
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